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CIRCULAR (Revised)
Sub :- Functional Committees and Portfolios for 2024-25

Principal: Dr. S. C. Jirapure

Functional Committees

F],E' Committee Ngme Name of the Staff Dept. _l_ Role FE:E?E:E
FC-1 0"’“‘;:_‘;:1’:“:5‘““5 iMr. A. A. Shahade T&P In-charge | 1/Month
| h | Dr. S. D. Thakare ﬁ Co-ordinator |
'Mr. N. N. Morey FY | Member |
FC-2 | First Year Admission | Mr, M. P. Khere FY Member 1/ Month |
Mr, H. A. Nimkar FY Member
Ms. A. D. Nakhale FY | Member I,
Mr. S. A. Pande MECH Co-ordinator ;'
_ CSE Member |
pc.3 | Direct Second Year S, EXTC Member 1/ Month|
Admission Mr. V. A, Fulari CIVIL Member |
Mr. K. K. Padghan MECH | Member ‘
Ms. K. M. Pimple EXTC Co-ordinator |
, : Ms. S. V. Athawale CSE Member 1
FC.4 | Master of Engineering mro"g™s "pawar CIVIL Member 1/ Month
| Afmission | Dr. P. R. Jaiswal _ MECH | Mﬂmhtr
| 'Ms. A. S. Chaudhari EXTC Member
- . Mr. R. S. Shriwas EXTC Co-ordinator
Student Scholarship - "/ "R "Bhagat “MECH Member
Fec.s | Monitoringand o TR T oale CSE Member 1/ Month|
Higher Classes Mr. M. P. Khere FY Member
Admission Committee vr "5 "R “Wankhede CIVIL Member |
e Mr. P. R. Patil CIVIL | |
FC-G Annual Social | Mr- D. 5. Ralyankar il Co-ordinators | 1/ Month
Gathering Mr. D. A. Deshpande | POLY
. o Ms. M.N. Raut | POLY 1 |




- _H

| Mr. P. P. Likhitkar EXTC | Co-ordinator
AICTE / FRA / DTE / =K. K. Padghan eker 1 Member
I FC-7 | Affiliation work /  |AT: P. R. Wankhede CIVIL Member UM
| Mr. A. R. Bijwe CIVIL Member onth
AISHE / NIRF - -
Ms. S. V. Raut | CSE Memhﬂr
| Mr, A. R. Khadase ~ POLY Mﬂmhﬂr |
AllHoDs | Coordinator o
. Mr D. S. Kalyankar ‘ CSE | Co-
. g ai : Mr. P. R. Patil CIVIL Coordinator
FC-8 | Discipline Committee Ms. R. M. Pusdekar EXTC "Member 1/ Week
|- Mr. G, S. Shﬂndre Member
o Mr, M P. Khﬂre Member _
| Dr. M. R. Dharme: MECH | COE
' .K. K. Padghan MECH | Member
FC-9 Sg?,gg?mﬂsl?;g;;;n Mr. R. S. Shnf.ras EXTC | Member 1/ Month
| Mr. D. V. More CIVIL | Member
Ms. P. R. Wankhade CSE Member :
I TMr. A. R. Bijwe ___CIVIL__| Co-ordinator
FC. | SGBAU Practical | Ms. Y. B. Bhagat ~MECH [ Member .
1o Exam Mr. D. G. Ingale CSE Member 1/ Month
| (W’2024 & S°2025) | Mr. P. P, L:khllkar EKTC I Member
| Mr. A. S. Dixit | FY Member
Dr. A. P. Jadhao CSE :
| S N — EXTC | Co-ordinator
Fﬁ" C{Exeagniin;fiﬂzza Dr. P. R. Jmswal MECH ~ Member | 1/Month
Ms. S. P. Pawar CIVIL Member
Mr. A. G. Bhatkar FY Member
| Mr. D. §. Kalyankar CSE Member
FC- | Training & Placement | Mr. R. R. Sharma EXTC Member Biweekl
12 / Industrial Tour Dr. P. R. Jaiswal ‘MECH Member B Riaan'd
Mr. P. R. Patil CIVIL Member
Mr. G. S. Shendre MECH | . . . -
: . in Ms. S. P. Pawar CIVIL | :
Alumni Association Ms S V. Athawale CSE Mermber Biweekly
Ms. A. S. Chaudhari EXTC Member |
o Mr. P. R. Patil Program
Ms. A. D. Nakhale _Officer
NSS Ms. S, R. Chaudhari Member | Biweekly

| Mr. R. S. Shriwas
[ Mr. G. S. Shendre
Offline Exams

_ Member
‘Member

Government / Mr. V. A. Fulari IVIL
‘ q —-—‘ -ordinat
- Competitive Exams | Mr. R. R, Sharma EXTC Co-ordinator

|/ Month

1:]_ ‘ Online Exam

2|Page




) - Ms. K. S. Tidke | FYE | Member | |
[Ms.S.R.Chaudhari | CSE |  Member |
_ Mr. S. S. Chavan POLY Member | |

Dr. S. C. Jirapure Admin Chairperson
Ms. D. R. Deshmukh POLY | Member | o
EC. Mr. A. A. Shahade {  T&P Member Iﬁﬁfr dfi
a1 | Purchase Committee | Mr. M. R. Dhawade | W/S | Member (A i, as o
Mr. 13 PLIEI’]HI(EI_I‘__ E.}_(TC . __Membcr ruquirr.:munljﬁ
Ms. S, D. Kadu Store ___Member

All HoDs (Engg. & POLY)

Following Instructions to be followed for monitoring these above functional
committees:-

* The Committees Co-ordinator should organize the meeting with all their
respective members as per the schedule.

* Every committee Co-ordinator has to prepare the minutes of meeting
(MOM) of their committee and then submits the MoM to the Principal.

e Every Committee Co-ordinator has to maintain Separate Register/file for
Agenda of Meeting and MoM.

o After submitting minutes of meeting by the Committee Co-ordinator
then Principal shall conduct Review Meeting with all the members
committee wise.

Note:
v FC indicates Functional Committee

o Phase-1 FC consists of FC-1 to FC-10
o Phase-2 FC consists of FC-11 to FC-20
© Phase-3 FC consists of FC-21 to FC-30
o Phase-4 FC consists of FC-31 onwards

Dr. S. C. Jirapure
P Rpbg R
Dr, Rajendra Qo o
Cﬂp}’ to: rﬂchml:glﬂﬂ:ﬂ:ﬂh,',:t:-rf
I. AllHoDs- CVIL, CSE, EXTC, MECH, FY, Polytechnic

2. TPO, IQAC

3. OS5, Time Office, Student Section, Account Section, Library, Store
4. Principal Office
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Date: 10 April 2025

NOTICE

All concerned members are hereby informed that a meeting is scheduled to plan the celebration of Dr.
Babasaheb Ambedkar Jayanti. -

Date of Meeting: 12 April 2025
Time: 5:00 PM
Venue: Civil Dept Staff Room

Agenda:

Finalization of programs for Dr B R Ambedkar Jayanti.
Assigning toles and responsibilities for the event.
Planning for the Essay Writing Competition.

Miscellaneous.

BW N

All the following members are requested to attend the meeting;

Vil
Prof. A.D. Nakhale (Ladies Program Officer) M‘M

e Prof. R.S. Shriwas
e Prof. Shendre é’
. Prof. S.V. Athawate o>

e

(Issued by)
Prof. P.R. Patil

NSS Program Officer
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Agenda for the Meeting e
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- Agenda for Meeting D
N Date of Meeting: 12 April 2025 ,

Time: 5:00 PM .

Venue: Civil Dept Staff Room i

A |

Ya

1. Discussion on the program outline for Dr. Babasaheb Ambedkar Jayantt.
Decision regarding garlanding and worship ceremony.
Organizing an Essay Writing Competition:

o Theme and guidelines s

o Date and venue
4. Responsibility distribution among faculty and volunteers.

Any other points with permission of the chair.
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Minutes of the Meeting (MOM)

AT B0 e

Minutes of Meeting
Date of Meeting: 12 April 2025

Time: 5:00 PM
Venue: Civil Dept Staff Room

Members Present: ?

Prof. P.R. Patil (NSS Program Officer) \gg'xj/ 'U/ ,

e Prof. A.D. Nakhale (Ladies ram Officer) %!&W
e Prof R.S. Shriwas /

e Prof. Shendre
e Prof. S.V. Athaw£ ;35

Proceedings:

{_ It was unanimously decided to celebrate Dr. Babasaheb Ambedkar Jayanti with a garlanding and

worship ceremony at the college seminar hall on 14th April 2025 at 9:00 AM.
2. An Essay Writing Competition on the theme "Contribution of Dr. Babasaheb Ambedkar to Indian

Society" will be organized.
o Date: 14th April 2025, 11:00 AM

o Venue: Seminar Hall

3. Duties assigned:
o Decoration and Venue

» Garland arrangement Registration and

Athwale
o Overall Coordination: Prof. P.R. Patil

4 AlINSS Volunteers will participate actively in the event.
The meeting concluded with a vote of thanks to the chair. \ .

Management: Prof. R S Shriwas and Prof G S Shendre
Certificates: Prof. A.D. Nakhale and Prof S V

E.h

D%

- Prof. P,R. Patil
NSS Program Officer
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Action Taken,Report
Dr. Babasaheb Ambedkar Jayanti Celebration

Date: 14 April 2025
Venue: Seminar Hall

1. Garlanding and worship ceremony of Dr. Babasaheb Ambedkar was successfully conducted.
2. Essay Writing Competition was postponed and will be organized in the next event.
3. NSS Program Officers and volunteers managed all arrangements and discipline.

4. The program concluded successfully with active participation from staff and students.



Indira Bahuuddeshiya Shikshan Sanstha

Dr.Rajendra Gode Institute of Technology & Research
Mardi Road, Amravati — 444602
Approved By AICTE, DTE & Affiliated to SGBAU, Amravati & Accredited by NAAC- A,

Website: www.drgitr.edu.in Email: principal coe@rediffmail.com / principal@drgitr.edu.in Ph. 0721-2970275,
2970347

Date: 16 April 2025

NOTICE

All NSS Committee members are hereby informed that a meeting is scheduled to discuss the NSS Audit Work
for the academic year 2024-25.

Date of Meeting: 17 April 2025 ;
Time: 5:00 PM
Venue: Civil Dept Staff Room

Members to Attend:

V3l
e Prof. A.D. Nakhale (Ladies Program Officer) W
e Prof. R.S. Shriwas

e Prof Shendre 4
e Prof. S.V. Athawale &

L

Issued by:
Prof. P.R. Patil

NSS Program Ofhicer
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AGENDA

%\)/Iate:- 17 April 2025
eeting to Discuss: NSS Audit Work (2024-25)

Review of iviti
Collectio?:sds aC}thle.S and events conducted in 202425
Preparat, na vei {ﬁcatlon of supporting documents. |
poi ton of audit files and financial records
A531gnment of responsibilities. | |

ny other point with permission of the chair.
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MINUTES OF MEETING (MOM)

Date: 17 April 2025
Time: 5:00 PM
Venue: NSS Office

Members Present:

e Prof. P.R. Patil \W
e Prof. A.D.Nakhale M&&

e Prof R.S. Shriwas

e Prof. Shendre - -
e Prof S.V. Athawalt @/ |

Discussions & Decisions:

All events and programs conducted under NSS for 2024-25 were reviewed.
Required documents (photos, attendance, expenditure, reports) were listed and collected.

Prof. Athawale and Prof. Shriwas were assigned documentation work.
Prof. Nakhale to verify expenditure receipts and maintain the audit file with Prof. Patil.

Work to be completed before the final audit submission deadline.

3
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ACTION TAKEN REPORT
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NSS Audit Preparation — Year 2024-25

endance sheets, and financial documents compilation work were started

1. Event reports, photographs, att
7 Started Audit file was preparation as per NSS guidelines
3. Responsibilities were trying to finished by assigned mem

4 The audit file is almost ready for submission t0 the univers!

and formats.
bers within the deadline.

ty/NSS department
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